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process serving  •  court filings  •  stakeouts  •  court research  •  courier services 
wage garnishments & bank levies  •  small claims court assistance 

YOUR COMPANY:      YOUR NAME: 
 
CASE #: 
 
ATTORNEY’S FILE #:     CLIENT MATTER #: 
 
PLAINTIFF:      DEFENDANT: 
 
COURT: 
 
HEARING DATE:  TIME:   DEPARTMENT: 
 
DOCUMENT TO BE FILED: 
 
 
 

 

 
 
 
 
LEVEL OF SERVICE:   
ABSOLUTE LAST DAY TO FILE WITH THE COURT: 
SPECIAL INSTRUCTIONS: 
 
 
 
 
 
 
 
 
 
 
 


	Company Name: 
	Representative Name: 
	Case #: 
	Attorney File #: 
	Client Matter #: 
	Plaintiff: 
	Defendant: 
	Court Location: 
	Hearing  Date: 
	Hearing Time: 
	Hearing Department: 
	List of Documents: 
	Level of Service: [YOU MUST CHOOSE A LEVEL OF SERVICE]
	LAST DAY TO SERVE: 
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